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University Administration 
2019-20 Operating Budget Instructions and Guidelines 

 
 

University Administration  

In your budget submission, you must include a narrative description for ALL FUNDS to: 

 Increase operating efficiencies in both your administrative and academic enterprises. This 
information will be reported to the Board of Trustees at the June 2019 budget presentation. The 
information submitted must include specific operational efficiencies, how they were achieved 
and the overall impact on unit base budgets. This information should be quantified. 

 Mitigate the pressures from our stressed revenue streams. 
 

University Administration Support and Expenditure Control Totals 

Expenditure targets for your general fund accounts are provided in Attachment 1.  Reallocation among 
the accounts is permitted, but the overall general fund budget request for your area must not exceed 
these targets which incorporate your previously submitted departmental revenue and transfers-in/ 
allotments.   
 

Legal Services 

Legal service providers must be approved by the Office of the Vice President and General Counsel.  
Expenditures for legal services may only be made in accordance with guidelines established by that 
office. 
 
Salary Policy for Fiscal Year 2019-20 — All Fund Groups 
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Temporary Employees – Retirement Eligible 

All employees who are in Temporary positions (assignments) that have reached 900 hours of service in a 
single calendar year shall be covered by the Retirement & Savings Plan, unless covered by another 
University-sponsored retirement plan.  This requires all hours, University-wide, to be considered (not by 
RC). 
 

Employee Benefit Rates, Attachment 2 

 

Supplies and Expenses, Travel, Equipment, Attachment 6 

Please use the appropriate object code and budget projected non-compensation expenses, as accurately 
as possible, to aid in planning and compliance with applicable indirect cost recovery regulations. 
 

Space Rental (object code 4680) 

The Poplars space rental rate for 2019-20 will be $9.55 per square foot. 
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Fire and Casualty Insurance, Attachment 3 

Use object code 5039.   
 

Travel Allowances, Attachment 4 

Use objects 6xxx.   
 
Durable Goods and Software, Expendable Equipment and Software, Capitalized Equipment and 
Software, Attachment 6 

 

 
 

Lifecycle Funding (object 9940, sub-object LCF) 

The base budget contains the appropriate funding level to be maintained by each responsibility center 
within University Administration for the 2019-20 fiscal year and should be carried forward. If you are 
uncertain about the amount of funding needed, please contact the University Budget Office.   
 

University Administration Charges and Allotments for Non-General Funds, Attachment 5. 

The Administrative Service Charge for non-general funds will be $906,293 for 2019-20, (object code 
9951, sub-object UAS) 
 

IU Foundation Development Services Fee  

The General Fund will continue to absorb the non-general fund component of the Foundation 
Development Services Fee in 2019-20. 
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Dependent and Spouse Tuition Benefit (object code 9956, sub-object code DFC) 

Federal regulations do not allow for the recovery of the employee’s spouse or dependent fee tuition 
benefit cost via the institutional pooled staff benefit billing process (since these costs may not be 
charged to federally-sponsored contracts and grants).  The estimated current year cost recovery will be 
allocated on the basis of eligible employee CSF Tracker FTE amounts which will continue to be absorbed 
by the General Fund in 2019-20.   
 

Completing Budget Preparation:  Ready for "Pull Up" 

Budget preparation efforts should conclude no later than May 30, 2019.  When your accounts are ready 
for "Pull Up,” please email Greg Alter, galter@indiana.edu, or Alicia Robertson, alirober@indiana.edu. 
 

mailto:galter@indiana.edu
mailto:alirober@indiana.edu
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University Administration Support and Expenditure Control Totals   Attachment 1. 
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University Administration Support and Expenditure Control Totals  Attachment 1 cont. 
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Employee Benefit Calculation Percentages Attachment 2. 
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Fire and Casualty Insurance Attachment 3. 
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Travel Allowances Attachment 4. 
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University Administration Allotments and Charges for Non-General Funds Attachment 5. 

 

 

 

 

System Service charge for Non-General Funds 
      

 Account     

Unit Name Number Subaccount Object Sub-object   Amount 

      

Athletics   60 271 81   -----   9951   UAS  $ 795,212 

Golf Course   60 280 01   -----   9951   UAS  $  35,890  

      

Real Estate   60 154 00   -----   9951   UAS  $   35,792 

Telecom Student LD   60 182 21  DTONE   9951   UAS  $   39,399 
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Capital Object Codes    Buy IU        Attachment 6. 
 
 

Buy.IU Proposed Object Code List  LAST UPDATED 3/28/19 

    

Level Level Name 
Object 
Code Object Code Name 

COSV Contractual Services 4073 SUBCONTR NOT SUBJ TO ICR (FIRST $25,000) 

  4074 SUBCONTRACT SUBJ TO ICR (FIRST $25,000) 

  4075 SUBCONTR AFTER THE FIRST $25,000 

  4077 SUBCONTR AMT OVER $25,000 CHARGING ICR 

  4518 LEGAL FEES 

  4520 CONTRACTUAL SERVICES 

  4526 PRACTICE PLAN COMPENSATION REIMBURSEMENT 

  4527 PRACTICE PLAN BENEFITS REIMBURSEMENT 

  4541 IUHP ACADEMIC COMPENSATION REIMBURSEMENT 

  4542 IUHP ACADEMIC BENEFITS REIMBURSEMENT 

  4562 PROFESSIONAL FEES 

  4605 SOFTWARE AS A SERVICE 

  4606 CLOUD COMPUTING - NON-SAAS 

  4776 SERVICE MAINT CONTRACTS 

SERV Other Services 4032 PATIENT CARE COST 

  4061 SUBJECT PAYMENT 

  4535 HONORARIA 

  4559 OFFICIALS FEES 

  5046 LAUNDRY DRY CLNG SEWING 

  5047 LABORATORY SERVICES 

S&E Supplies and General Expense 4001 ACCREDITATION EXPENSE 

  4002 ANIMAL ROOM CHARGES 

  4010 CONTRACT ORDER SUPPLIES 

  4022 PERMIT FEES AND LICENSES 

  4025 HOSPITALITY EXPENSE 

  4026 HOSPITALITY - CONF & WORKSHOPS - FEE 

  4028 STUDENT HOSPITALITY EXPENSE 

  4035 LABORATORY SUPPLIES 

  4040 MOTOR VEHICLE CHARGE 

  4046 STUDENT RECRUITING 

  4047 FAC/STAFF RECRUITING 

  4080 TEACHING SUPPLIES 

  4100 OFFICE SUPPLIES 

  4102 PROCESSING FEES 

  4155 SHREDDING EXPENSES 

  4210 PARKING FEES 
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  4616 COMPUTER SOFTWARE PURCHASES 

  4690 PROJECT SUPPLIES 

  4762 CHEMICALS 

  4905 CLEANING SUPPLIES 

  4906 DURABLES - APPAREL/UNIFORMS 

  4910 DURABLES - GENERAL 

  4938 RESEARCH SUPPLIES 

  4950 MEDICAL SUPPLIES 

  4968 PHARMACEUTICALS 

  5000 SUPPLIES AND EXPENSE 

  5007 AUDIO VISUAL EXPENSE 

  5027 FREIGHT AND HAULING 

  5080 TRAINING TABLE EXPENSE 

  5084 TRAFFIC/SECURITY 

  5087 ATHLETIC BIG 10 SETTLEMENT EXPENSE 

  5088 ATHLETIC NON-CONF SETTLEMENT EXPENSE 

  5099 EXPENSE CLEARING 

  5110 COLLECTION EXPENSE 

  5200 EXPENDABLE EQUIPMENT 

  5211 FURNITURE 

  5215 EXPENDABLE COMPUTER EQUIPMENT 

  1940 REFUNDS OF SUP AND EXP 

R&M Repairs and Maintenance 4617 SOFTWARE MAINTENANCE 

  4700 REPAIRS AND MAINTENANCE 

  4706 BUILDING REPAIR 

  4723 EQUIPMENT REPAIR 

  4768 PHYSICAL PLANT SERVICES 

  4790 WASTE DISPOSAL 

RESA Purchases for Resale 2100 COST OF SALES 

  5300 PURCHASES FOR RESALE 

  5301 PURCHASES FOR INVENTORY 

  5305 TELECOM PURCH FOR RESALE 

  5318 LAB ANIMALS 

ADV Advertising 4600 RIGHTS ROYALTY PERMISSIONS 

  4802 ADVERTISING 

  4864 PROMOTIONAL SUP AND EXP 

  4880 SPONSORSHIP EXPENSE 

OEXP Other Specific Operating Expense 4013 CONFERENCE & WORKSHOPS 

  4078 STAFF TRAINING 

  4824 EXHIBIT & CONVENTION CONFER 

  4866 PRIZES AND AWARDS 

  5050 MEMBERSHIP FEES & DUES 

PHON Telephone & Postage 4084 TELEPHONE  
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  4300 POSTAGE 

PRIN Printing and Duplicating 4055 PUBLICATIONS - OUTSIDE 

  4110 COPY MACHINE COSTS 

  4166 PRINTING AND DUPLICATING 

RENT Rents and Non-Capital Leases 4620 EQUIPMENT RENTAL 

  4680 SPACE RENTAL 

TRAV Travel 4088 TRANSPORTATION STUDENTS 

  4089 TRANSPORTATION NON EMPLOYEE 

  6000 EMPLOYEE INSTATE TRAVEL 

  6100 EMPLOYEE OUT OF STATE TRAVEL 

  6200 EMPLOYEE INTERNATIONAL 

  6060 STUDENT INSTATE TRAVEL 

  6160 STUDENT OUT OF STATE TRAVEL 

  6260 STUDENT INTERNATIONAL TRAVEL 

  6070 INSTATE RECRUITING TRAVEL 

  6170 OUT OF STATE RECRUITING TRAVEL 

  6270 INTERNATIONAL RECRUITING TRAVEL 

UTIL Energy and Utilities 4090 UTILITIES - GENERAL 

  4092 UTILITIES - CHILLED WATER 

  4093 UTILITIES - ELECTRICITY 

  4095 UTILITIES - GAS - NATURAL 

  4097 UTILITIES - SEWER 

  4098 UTILITIES - WATER 

  4099 UTILITIES - STEAM 

  4927 FUEL 

COMP Computing Services 4015 DATA PROCESSING SERVICE 

CREX Cost Recoveries - Expense 5039 INSURANCE 

  5040 FIRE PROTECTION 

DEBT Financial/Debt Services 4403 CAPITAL LEASE INTEREST 

FINA Student Financial Aid 5881 SCHOLARSHIPS - TEXT BOOKS 

TAXP Taxes Payable 9015 OTHER TAXES PAYABLE - UA USE ONLY 

  9021 FOREIGN FELLOWSHIP TAX - UA USE ONLY 

  9022 FOREIGN ROYALTY & INDEPEND CONTRACT TAX - UA USE ONLY 
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